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1. O0uMe MoJI0KeHUd

1.1. Hacrosmuit Ilopsimox ¢opMupoBaHus, BEIEHHUS U XpaHEHUS JIMYHBIX el
BOCIIUTAaHHUKOB (masiee - TlopsAmok) MyHHIIMIAIBHOTO OIOMKETHOTO JOIIKOIHHOTO
00pa30BaTeNbHOIO YUPEKICHHUSI YCAJCKOro JETCKOro cajga YMHbIE JaeTu (manee -
MBJIOY) omnpenensier TpeboBaHus MO OGOPMIICHUIO, 3aMOJHEHHUIO (BEICHUIO) U
XPAaHEHUIO JIMYHBIX JIeJ1 BOCIHUTAHHUKOB, & TAaKXE pPEINIAMEHTUPYET JTalbl H
MOCIEA0BaTEIbHOCTh  paboThl  coTpyaHukoB MBJIOY ¢ nauunbiMu  Jenamu
BOCIIMTAHHUKOB.

1.2. Hactosimmii [Topsimok pa3paboTan B COOTBETCTBHUH C:

-  ®enepanbHbiM 3ak0oHOM OT 29.12.2012 roma Ne 273-03 «OO0 obOpa3oBaHUM B
Poccuiickoit @eaepanuny;

- ®enepanbHbiM 3ak0OHOM OT 27 unronst 2006 roma Ne 152-03 «O nepcoHanbHBIX
JAHHBIX»;

- IIpuka3zom MunncrepctBa obpazoBanus u Hayku Poccuiickoit deneparuu ot 30
asrycra 2013 1. Ne 1014 «OG6 yrBepxknenun llopsaka opranuzanuu U
OCYLIECTBIIEHUS oOpa3oBaTeIbHON JIEeATeIIbHOCTH 1o OCHOBHBIM
oOmeoOpazoBaTeibHBIM ~ TIpOrpaMMaM -  00pa3oBaTeIbHBIM  MPOTpaMMaM
JIOTIIKOJIBHOTO 00pa30BaHUs;

- Ilpuxazom MunuctepctBa oOpa3zoBanusi U Hayku Poccuiickoit deneparu ot 8
anpens 2014 . Ne 293 «O6 yrtBepxkaenun Ilopsnka mpuema Ha 0OydeHHE IO
o0Opa3oBaTebHBIM MTPOrpaMMaM JOIIKOJILHOTO 00pa30BaHUs»;

- IlpaBunamu mnpuema JeTedl B MYHHUIMIAIbHOE OIOMKETHOE JIOIIKOJIBHOE
o0Opa3zoBaTebHOE YUpexkaeHue YCaaCKui AeTCKUM cajl YMHBIE JETH.

2. IlousiTHE IMYHOTO €12 BOCIHTAHHUKA



2.1. Jluanoe neno BocrmmranHuka MBJIOY - 3T0 COBOKYMHOCTH MJaHHBIX O
BOCIIMTAaHHUKE, TMPEACTABICHHBIX B BHJE COOTBETCTBYIOIIMX JOKYMEHTOB (MJIM MX
3aBEpPEHHBbIX  Komui). JIuyHOe J1eJ10 BOCHWUTAHHUKA TIPEACTaBIsCT  COOOM
WHIVMBHUAYAJbHYIO TManky ¢ (aitnamMu, B KOTOPOM HAXOAATCS JOKYMEHTHI (WU X
3aBEpPEHHbIE KOTINH ).

2.2. Jluunoe pgeno BemeTrcs Ha Kaxaoro BocrurtanHumka MBJIOY ¢ MmomeHTa
3auncienus B MBJIOY u 5o oruucinenusi BocniutaHHuka 3 MBJIOY B cBs3u ¢
MpeKpaiieHrueM 00pa3oBaTeIbHbIX OTHOILICHHM.

3. ®opmMupoBaHHe JUYHOIO AeJia npu 3a4uciaenun B MBJIOY

3.1. Ha kaxaoro BOCIWUTAaHHUKA, MPUHIATOro (3auucienHoro) B MBJIOY,
dbopmupyeTcs JIUYHOE JEN0.

3.2. B nu4HOE 71€510 BOCMIMTAHHUKA BKJIAABIBAIOTCS CIIEYIONIUE JOKYMEHTHI:

- 3asBJICHHUE POAUTENEH (3aKOHHBIX IPEACTABUTENEH) O IpUEME;

- comiacue poauTeniel (3aKOHHBIX IMPEICTAaBUTENEH) BOCIUTAHHMKA Ha 0OpabOTKy
UX MEPCOHATBHBIX JTAHHBIX U MEPCOHATBHBIX JAHHBIX pEOCHKA;

- CBHUJETEIBCTBO O POXKJICHUM PEOCHKA (KOTIH);

- TOJHC 0043aTeIbHOIO MEIULIMHCKOTO CTPAXOBaHUs peOeHKa (KOTIHS),

- JIOKYMEHT, YIOCTOBEPSIOLIUN JIMYHOCTh POJAUTENS (3aKOHHOTO NPEICTaBUTENs)
(romus);

- JIOKYMEHT, YIOCTOBEPSIIOUIMN JIMYHOCTh MHOCTPAHHOIO TpakJaHWHA U JiMLa Oe3
rpaxxaaHctBa B Poccuiickoii ®Denepanuu (Komusi); JTOKYMEHT, MOJITBEPKIAOIIHIA
pPOIACTBO 3asiBUTENS (WJIM 3aKOHHOCTh NPENCTaBlI€HUs MpaB peOeHka) (Komws);
JOKYMEHT, MOATBEPXKIAIOIIMA TpaBo 3asBUTENs] Ha mpedObiBaHue B Poccuiickoi
@enepauuu (konus) - JIJIsl J€TEH, ABIAIOIIMXCS WHOCTPAHHBIMHU TpaKJaHAMU WIIN
TuIamMu 0e3 TpaXKIaHCTBa,;

- CBHUJETENIBCTBO O PETUCTpallMd pPEOEHKAa MO MECTY JKUTENbCTBA WJIM 1O MECTy
npeObIBaHUS HA 3aKPETNICHHONW TEPPUTOPUH WIIM JOKYMEHT, COAEpKAILUN CBEACHUS O
perucTpanuu pedeHKa MO MECTy JKHTENbCTBA WM MO0 MECTy IpeObIBaHMs Ha
3aKpEIUIEHHOW TEPPUTOPUM - JUISL JETEM, MPOXKUBAKIIUX HA 3aKPEIJICHHOU
TEPPUTOPUH;

- noroBop 00 oOpa3oBaHMM TI0 O00pPa30BATEIBHBIM MPOTPAMMaM JOIIKOJIHHOTO
00pa3oBaHUs MEXY POIUTENISIMHU (3aKOHHBIMU TipeacTaButesisiMu) 1 MBJIOVY.

3.3. [IpeacraBneHHble KONMUU JOKYMEHTOB 3aBEPSIOTCS TOMAMKCHIO 3aBEIYIOIIETO
MB/IOVY u neuarsio MB/IOVY.

3.4.Ilpu QopMupoBaHUM JIMYHOTO JieJla BOCHUTAHHHUKA BKJIaJbIBATh B HETO
JOKYMEHTBHl (WJIM 3aBEpEHHbIC KOMHMHM JOKYMEHTOB), HE OO0O3HaueHHble B 1. 3.6
[Topsiaka, 3ampenieHo.

3.5. JInuHOE €10 COIEPAKUT OMUCH JTOKYMEHTOB.

4. OdopmiieHHe JIUYHOTO €12 BOCIUTAHHUKA pu nocrymjiesun 8 MB10OY u3
JAPYroi OpraHu3amnum, OCylecTBIsIONe 00pa30BaTe/IbHYIO 1eSITeJIbHOCTh

4.1.Ha  BOCOUTAaHHUKOB, paHee  TMOCEHIABIIMX  JIPYTyI0O  OpraHu3alluio,



OCYIIECTBIISIIONIYI0 00pa30BaTeNbHYIO ACSITENbHOCTh, U 3auucieHHbIXx B MBJIOY,
MPOIOKACTCS BeICHWE JIMYHOro Jnena. Jlmunoe nenmo mpencrtasingaior B MBJIOY
pOaUTENN (3aKOHHBIE MPECTABUTENN ) BOCTUTAHHUKA.
4.2.B nu4HOE [1€710 BOCIIUTAHHUKA BKJIAJIbIBAIOTCS CIEAYIOIINE JOKYMEHTHI:
- 3asBIICHHE POJUTENEH (3aKOHHBIX MpeAcTaBuTeneil) o npueme B nannoe J10Y;
- coriacue poauTerneil (3aKOHHBIX MpPeCTaBUTENe) BOCIIUTAHHUKA HAa 00pabOTKY
UX MEPCOHANBHBIX JAHHBIX U MEPCOHATBHBIX JAHHBIX peOCHKA;
- CBUJICTEJIBCTBO O PETUCTpAlMM peOCHKa MO MECTY >KUTEIbCTBA WU IO MECTY
NpeObIBaHUS Ha 3aKPEIJICHHON TEPPUTOPUU WIIH TIOKYMEHT, COJEp KA CBEICHHS O
peructpanuu pedeHKa MO MECTy >KUTEIbCTBA WIIM IO MECTy MNpeObIBaHUS Ha
3aKpEIJICHHOW TeppuTopud ([Uisl  AeTel, NPOXKUBAIOIIMX Ha 3aKPEIICHHOU
TEPPUTOPHH );
- UHBIE JOKYMEHTHI, 0003HaueHHble B 11.3.2 Hacrosuiero Ilopsiaka (B cimydae ux
OTCYTCTBHUSA B JINYHOM JIETIE).
4.3. IlpencraBieHHbIe KOMUU JOKYMEHTOB 3aBEpSIIOTCS TOJIMUCHIO 3aBEAYIOIIETO
MBJIOY u neuarsio MB/IOV.
4.4.B cnydae, eciu pPOIUTEISIMU (3aKOHHBIMU TPEACTaBUTEISIMU) peOEHKa He
npencrasieHo guyHoe neno, MBIOY odopmisier nuuHOE A€I0 B COOTBETCTBUH C
paBUJIaMH, YCTaHOBJICHHBIMU B pazzene 3 Hacrosero [opsaka.

5. Bexenue JM4HOIO aeJia

5.1. JIluyHoe f€JI0 WMEET HOMEp, COOTBETCTBYIOIIUM HOMEpPY B KHHUTE YyueTa
JIBIDKEHUST BOCTUTAaHHUKOB. HoMep Ha MMYHOE IeI0 MPOCTaBIsSeT BOCIUTATENb (M
WHOE JIUII0, Ha3HAYEHHOE MpHuKa3oM 3aBeayroniero MBIOVY).

5.2. ®opMupoBaHHE JTUYHOTO JEJIa BOCIIMTAHHUKA OCYIIECTBISET BOCITUTATENb.

5.3. B Teuenue yueOHOTO rojia B JIMYHOE JIEJI0 BOCITUTAHHUKA MOTYT JOTIOJTHUTEIBHO
BKJIQJIBIBATHCS IOKYMEHTHI (MX KOIIUH):

- TOTIOJTHUTEIHHOE COTalIeHNue (JOTOTHUTENbHbBIE COTIAIIIEHUS ) K JOTOBOPY;

- 3asIBJICHUE pOAUTENEH (3aKOHHBIX MIPEICTaBUTENEH ) peOeHKa O IpueMe Ha 00yueHue
0 JIOTIOJTHUTEIHHBIM 00IIEPa3BUBAIOIIUM IIPOTPAMMaM;

- TOTOBOP Ha OKAa3aHUE TJIATHBIX JIOMOJHUTEIHHBIX 00pa30BaTEIbHBIX YCIYT;

- UHBIE JTOKYMEHTHI (IIePEYCHbh MOKET OBITh JIOTIOJIHEH).

6. XpaHeHne JIMYHBIX J€JI BOCINTAHHHUKOB

6.1. JIngnbie me1a BOCIMTAHHUKOB KaXIOW TPyNHIbl (OpMUPYIOTCS B OAHY Tanky. B
NanKy BKJIAIBIBACTCS CITUCOK T'PYIIBI B al(aBUTHOM TOPSIKE C YKa3aHHEM HoMepa
JUYHOTO Jena.

6.2. JInuHbie ena pacnoiararoTcs B Mamnke B ajahaBUTHOM MOPSIZIKE.

6.3. [lanku ¢ TMYHBIMU JeTIaMU XpaHITCS B KabuHeTe 3aBenytomiero MBJIOV.

6.4. Boigaya AMYHBIX €7 BOCIUTATENSAM 711 paOOThl OCYIIECTBISETCS 3aBEAYIOLIUM
MB/10YV.

7. IlopsiaoK BbIAAY 4 JUYHBIX /IeJI BOCIMTAHHUKOB NP BbIObITHH U3 MBOY



7.1. Beljaua TUYHOTO Jiefia POJUTENSIM BOCHUTAHHHMKA MPOU3BOAUTCS 3aBEAYIONIUM
MBJIOY nocne uznanus npukaza MBIOY 00 oTunciieHMu BOCIUTaHHUKA.

7.2. Ilpu BbImade ymuHoro nena 3aBenytromuii MBJIOY nemaer oTMeTKy O BbIjaue
JIMYHOTO JieJia B KHUTE y4eTa JBH>KCHUS IETEH.

7.3. JInuHple feila BOCIHUTAHHUKOB, 3aBEPIIMBIIMX JOLIKOJIBHOE 0Opa3oBaHUE, a
TaKke  JIMYHbIE  Jiela, HE  3arpeOOBaHHBIC  POAUTEIAMH  (3aKOHHBIMH
IpPEACTAaBUTEIISIMU) BOCIUTAHHUKOB, Tiepenatorcs B apxuB MBJIOY, rae xpaHsTcs B
TeUeHHUE 3 JIET CO JHS OTUYMCICHUS BocnuTtanauka u3 MbJIOV.



